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Line 11. Fees for services paid to 

nonemployees (independent 

contractors). Enter on lines 11a through 11g 

amounts for services provided by 

independent contractors for management, 

legal, accounting, lobbying, professional 

fundraising services, investment 

management, and other services, 

respectively. Include amounts whether or not 

a Form 1099 was issued to the independent 

contractor. Don’t include on line 11 amounts 

paid to or earned by employees, officers, 

directors, trustees, or disqualified persons for 

these types of services, which must be 

reported on lines 5 through 7. 

If the organization is able to distinguish 

between fees paid for independent contractor 

services and expense payments or 

reimbursements to the contractor(s), report 

the fees paid for services on line 11 and the 

expense payments or reimbursements on the 

applicable lines in Part IX (including line 24 if 
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no other line is applicable). If the organization 

is unable to distinguish between service fees 

and expense payments or reimbursements, 

report all such amounts on line 11. 

Line 11a. Management fees. Enter the 

total fees charged for management services 

provided by outside firms and individuals. 

Line 11b. Legal fees. Enter the total legal 

fees charged by outside firms and individuals. 

Don’t include any penalties, fines, 

settlements, or judgments imposed against 

the organization as a result of legal 

proceedings. Report those expenses on line 

24. Report any amounts for lobbying services 

provided by attorneys on line 11d. 

Line 11c. Accounting fees. Enter the total 

accounting and auditing fees charged by 

outside firms and individuals. 

Line 11d. Lobbying fees. Enter amounts for 

activities intended to influence foreign, 
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national, state, or local legislation, including 

direct lobbying and grassroots lobbying. 

Line 11e. Professional fundraising fees. 

Enter amounts paid for professional 

fundraising services, including solicitation 

campaigns and advice or other consulting 

services supporting in-house fundraising 

campaigns. If the organization is able to 

distinguish between fees paid for professional 

fundraising services and amounts paid for 

fundraising expenses such as printing, paper, 

envelopes, postage, mailing list rental, and 

equipment rental, then fees paid for 

professional fundraising services should be 

reported on line 11e and amounts paid for 

fundraising expenses should be reported on 

line 24 as other expenses. If the organization 

is unable to distinguish between these 

amounts, it should report all such fees and 

amounts on line 11e. 

Line 11f. Investment management fees. 

Enter amounts for investment counseling and 
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portfolio management. Monthly account 

service fees are considered portfolio 

management expenses and must be reported 

here. Don’t include transaction costs such as 

brokerage fees and commissions, which are 

considered sales expenses and are included 

on Part VIII, line 7b. 

Line 11g. Other fees for services. Enter 

amounts for other independent contractor 

services not listed on lines 11a through 11f. 

For example, amounts paid to an independent 

contractor for advocacy services that don’t 

constitute lobbying should be reported here. 

For health care organizations, payments to 

health care professionals who are 

independent contractors are reported on line 

11g. Report on line 11g payments to payroll 

agents, common paymasters, and other third 

parties for services provided by those third 

parties to the filing organization. Report on 

lines 5–10, as appropriate, payments that 

reimburse third parties for compensation to 
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the organization’s officers, directors, 

trustees, key employees, or other 

employees. Report payments to contractors 

for information technology services on line 

14, rather than on line 11g. 

If the amount on line 11g exceeds 10% of the 

amount in column (A) of line 25, the 

organization must list the type and amount of 

each line 11g expense on Schedule O (Form 

990). 

Line 12. Advertising and promotion 

expenses. Enter amounts paid for 

advertising. Include amounts for print and 

electronic media advertising. Also include 

Internet site link costs, signage costs, and 

advertising costs for the organization’s in-

house fundraising campaigns. Include fees 

paid to independent contractors for 

advertising, except for fees paid to 

independent contractors for conducting 

professional fundraising services or 

campaigns, which are reported on line 11e. 



388 

Line 13. Office expenses. Enter amounts 

for supplies (office, classroom, or other 

supplies); telephone (cell phones and 

landlines) and fax; postage (overnight 

delivery, parcel delivery, trucking, and other 

delivery expenses) and mailing expenses; 

shipping materials; equipment rental; bank 

fees; and other similar costs. Also include 

printing costs of a general nature. Printing 

costs that relate to conferences or 

conventions must be reported on line 19. 

Line 14. Information technology. Enter 

amounts for information technology, including 

hardware, software, and support services 

such as maintenance, help desk, and other 

technical support services. Also include 

expenses for infrastructure support, such as 

website design and operations, virus 

protection and other information security 

programs and services to keep the 

organization’s website operational and 

secured against unauthorized and 
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unwarranted intrusions, and other information 

technology contractor services. Report 

payments to information technology 

employees on lines 5 through 10. Report 

depreciation/amortization related to 

information technology on line 22. 

Line 15. Royalties. Enter amounts for 

royalties, license fees, and similar amounts 

that allow the organization to use intellectual 

property such as patents and copyrights. 

Line 16. Occupancy. Enter amounts for the 

use of office space or other facilities, including 

rent; heat, light, power, and other utilities 

expenses; property insurance; real estate 

taxes; mortgage interest; and similar 

occupancy-related expenses. Don’t include on 

line 16 expenses reported as office expenses 

(such as telephone expenses) on line 13. 

Don’t net any rental income received from 

leasing or subletting rented space against the 

amount reported on line 16 for occupancy 

expenses. If the tenant’s activities are related 
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to the organization’s exempt purpose, report 

rental income as program service revenue on 

Part VIII, line 2, and allocable occupancy 

expenses on line 16. However, if the tenant’s 

activities aren’t program related, report the 

rental income on Part VIII, line 6a, and 

related rental expenses on Part VIII, line 6b. 

Don’t include employee salaries or 

depreciation as occupancy expenses. These 

expenses are reported on lines 5 through 7 

and 22, respectively. 

Line 17. Travel. Enter the total travel 

expenses, including transportation costs 

(fares, mileage allowances, and automobile 

expenses), meals and lodging, and per diem 

payments. Travel costs include the expenses 

of purchasing, leasing, operating, and 

repairing any vehicles owned by the 

organization and used for the organization’s 

activities. However, if the organization leases 

vehicles on behalf of its executives or other 

employees as part of an executive or 
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employee compensation program, the leasing 

costs are considered employee compensation 

and are reported on lines 5 through 7. 

Line 18. Payments of travel or 

entertainment expenses for any federal, 

state, or local public officials. Enter total 

amounts for travel or entertainment expenses 

(including reimbursement for such costs) for 

any federal, state, or local public officials (as 

determined under section 4946(c)) and their 

family members (as determined under section 

4946(d)). Report amounts for a particular 

public official only if aggregate expenditures 

for the year relating to such official (including 

family members of such official) exceed 

$1,000 for the year. 

For expenditures that aren’t specifically 

identifiable to a particular individual, the 

organization can use any reasonable 

allocation method to estimate the cost of the 

expenditure to an individual. Amounts not 

described above can be included in the 
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reported total amount for line 18 or can be 

reported on line 24. The organization is 

responsible for keeping records of all travel 

and entertainment expenses related to a 

government official whether or not the 

expenses are reported on line 18 or line 24. 

Line 19. Conferences, conventions, and 

meetings. Enter the total expenses incurred 

by the organization in conducting meetings 

related to its activities. Include such expenses 

as facility rentals, speakers’ fees and 

expenses, and printed materials. Include the 

registration fees (but not travel expenses) 

paid for sending any of the organization’s 

staff to conferences, conventions, and 

meetings conducted by other organizations. 

Travel expenses incurred by officers, 

directors, and employees attending such 

conferences, conventions, and meetings must 

be reported on line 17. 

Line 20. Interest. Enter the total interest 

expense for the year. Don’t include any 
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interest attributable to rental property 

(reported on Part VIII, line 6b) or any 

mortgage interest (reported as an occupancy 

expense on line 16). 

Line 21. Payments to affiliates. Enter 

certain types of payments to organizations 

affiliated with (closely related to) the filing 

organization. 

Payments to affiliated state or national 

organizations.  

Dues paid by a local organization to its 

affiliated state or national (parent) 

organization are reported on line 21. Report 

on this line predetermined quota support and 

dues (excluding membership dues of the type 

described below) by local agencies to their 

state or national organizations for unspecified 

purposes, that is, general use of funds for the 

national organization’s own program and 

support services. 



394 

Purchases from affiliates. Purchases of 

goods or services from affiliates aren’t 

reported on line 21 but are reported as 

expenses in the usual manner. 

Expenses for providing goods or services 

to affiliates. In addition to payments made 

directly to affiliated organizations, expenses 

for providing goods or services to affiliates 

can be reported on line 21 if: 

⚫ The goods or services provided aren’t 

related to the program services 

conducted by the organization 

furnishing them (for example, when a 

local organization incurs expenses in 

the production of a solicitation film for 

the state or national organization); 

and 

⚫ The costs involved aren’t connected 

with the management and general or 

fundraising functions of the filing 

organization. For example, when a 

local organization gives a copy of its 
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mailing list to the state or national 

organization, the expense of preparing 

the copy provided can be reported on 

line 21, but not the expenses of 

preparing and maintaining the local 

organization’s master list. 

Voluntary awards or grants to affiliates. 

Don’t report on line 21 voluntary awards or 

grants made by the organization to its state 

or national organizations for specified 

purposes. 

Membership dues paid to other 

organizations. Report membership dues 

paid to obtain general membership benefits 

from other organizations, such as regular 

services, publications, and other materials, on 

line 24. This is the case if a charitable 

organization pays dues to a trade association 

comprised of otherwise unrelated members. 

Tip: Properly distinguishing between 

payments to affiliates and grants and 

allocations is especially important if the 
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organization uses Form 990 for state 

reporting purposes. If the organization uses 

Form 990 only for reporting to the IRS, 

payments to affiliated or national 

organizations that don’t represent 

membership dues reportable as miscellaneous 

expenses on line 24 can be reported on either 

line 21 or line 1. 

Line 22. Depreciation, depletion, and 

amortization. If the organization records 

depreciation, depletion, amortization, or 

similar expenses, enter the total on line 22. 

Include any depreciation or amortization of 

leasehold improvements and intangible 

assets. An organization isn’t required to use 

the Modified Accelerated Cost Recovery 

System (MACRS) to compute depreciation 

reported on Form 990. For an explanation of 

acceptable methods for computing 

depreciation, see Pub. 946, How To 

Depreciate Property. If an amount is reported 

on this line, the organization is required to 
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maintain books and records to substantiate 

any amount reported. 

Line 23. Insurance. Enter total insurance 

expenses other than insurance attributable to 

rental property (reported on Part VIII, line 

6b). Don’t report on this line payments made 

by organizations exempt under section 

501(c)(8), (9), or (17) to obtain insurance 

benefits for members. Report those expenses 

on line 4. Don’t report on this line the cost of 

employment-related benefits such as health 

insurance, life insurance, or disability 

insurance provided by the organization to or 

for its officers, directors, trustees, key 

employees, and other employees. Report 

the costs for officers, directors, trustees, and 

key employees on Part IX, line 5; report the 

costs for other disqualified persons on Part IX, 

line 6; and report the costs for other 

employees on Part IX, line 9. Report the costs 

for members on Part IX, line 4, not on Part 

IX, line 23. Don’t report on this line property 
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or occupancy-related insurance. Report those 

expenses on line 16. 

Line 24. Other expenses. Enter the types 

and amounts of expenses which weren’t 

reported on lines 1 through 23. Include 

expenses for medical supplies incurred by 

health care/medical organizations. Include 

payments by the organization to professional 

fundraisers of fundraising expenses such as 

printing, paper, envelopes, postage, mailing 

list rental, and equipment rental, if the 

organization is able to distinguish these 

expense amounts from fees for professional 

fundraising services reportable on line 11e. 

Enter the four largest dollar amounts on lines 

24a through 24d and the total of all 

remaining miscellaneous expenses on line 

24e. Don’t include a separate entry for 

“miscellaneous expenses,” “program 

expenses,” “other expenses,” or a similar 

general category on lines 24a–d. If the 

amount on line 24e exceeds 10% of the 
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amount in column (A) of line 25, the 

organization must list the type and amount of 

each line 24e expense on Schedule O (Form 

990). 

The organization must separately report the 

amount, if any, of unrelated business 

income taxes that it paid or accrued during 

the tax year on line 24. 

Line 25. Total functional expenses. 

Section 501(c)(3) and 501(c)(4) 

organizations. Add lines 1 through 24e and 

enter the totals in columns (A), (B), (C), and 

(D) of line 25. 

All other organizations. Add lines 1 through 

24e and enter the total in column (A) of line 

25. 

Line 26. Joint costs. Organizations that 

included in program service expenses 

(column (B) of Part IX) any joint costs from a 

combined educational campaign and 

fundraising solicitation must disclose how the 
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total joint costs of all such combined activities 

were allocated in Part IX between education 

and fundraising. For instance, if the 

organization spent $100,000 on joint costs 

and allocated 10% to education, it would 

report $100,000 in column (A) of line 26; 

$10,000 in column (B); and $90,000 in 

column (D). Any costs reported here aren’t to 

be deducted from the other lines in Part IX on 

which they are reported. Don’t check the box 

unless the organization followed Statement of 

Position 98-2 (SOP 98-2), Accounting for 

Costs of Activities of Not-for-Profit 

Organizations and State and Local 

Governmental Entities That Include 

Fundraising (FASB ASC 958-720), in 

allocating such costs. 

An organization conducts a combined 

educational campaign and fundraising 

solicitation when it solicits contributions (by 

mail, telephone, broadcast media, or any 

other means) and includes, with the 
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solicitation, educational material or other 

information that furthers a bona fide non-

fundraising exempt purpose of the 

organization. 

Expenses attributable to providing 

information regarding the organization itself, 

its use of past contributions, or its planned 

use of contributions received are fundraising 

expenses and must be reported in column 

(D). Don’t report such expenses as program 

service expenses in column (B). 

Any method of allocating joint costs between 

columns (B) and (D) must be reasonable 

under the facts and circumstances of each 

case. Most states with reporting requirements 

for charitable organizations and other 

organizations that solicit contributions either 

require or allow reporting of joint costs under 

AICPA SOP 98-2, now codified in FASB ASC 

958-720. 
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Part X. Balance Sheet 

Check the box in the heading of Part X if 

Schedule O (Form 990) contains any 

information pertaining to this part. 

Section 501(c)(21) trusts. Use Schedule O 

(Form 990) to report the FMV of the trust’s 

assets at the beginning of the mine operator’s 

tax year within which the trust’s tax year 

begins. 

All organizations must complete Part X. No 

substitute balance sheet will be accepted. All 

references to Schedule D are to Schedule D 

(Form 990). 

Column (A)—Beginning of year. In column 

(A), enter the amount from the preceding 

year’s Form 990, column (B). If the 

organization was excepted from filing Form 

990 for the preceding year, enter amounts 

the organization would have entered in 

column (B) for that year. If this is the 

organization’s first year of existence, enter 



403 

zero in column (A) of lines 16, 26, 32, and 

33. 

Column (B)—End of year. When Schedule D 

(Form 990) reporting is required for any item 

in Part X, it is only for the end-of-year 

balance sheet figure reported in column (B). 

If this is the organization’s final return, enter 

zero in column (B) of lines 16, 26, 32, and 

33. 

Line 1. Cash (non-interest-bearing). Enter 

the total funds that the organization has in 

cash, including amounts held as “petty cash” 

at its offices or other facilities, and amounts 

held in banks in non-interest-bearing 

accounts. Don’t include cash balances held in 

an investment account with a financial 

institution and reported on lines 11 through 

13. 

Line 2. Savings and temporary cash 

investments. Enter the combined total of 

amounts held in interest-bearing checking 

and savings accounts, deposits in transit, 
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temporary cash investments (such as money 

market funds, commercial paper, and 

certificates of deposit), and U.S. Treasury bills 

or other governmental obligations that 

mature in less than a year. Don’t include cash 

balances held in an investment account with a 

financial institution and reported on lines 11 

through 13. Don’t include advances to 

employees or officers or refundable 

deposits paid to suppliers or other 

independent contractors. Report the 

income from these investments on Part VIII, 

line 3. 

Line 3. Pledges and grants receivable, 

net. Enter the total of (a) all pledges 

receivable, less any amounts estimated to be 

uncollectible, including pledges made by 

officers, directors, trustees, key 

employees, and highest compensated 

employees; and (b) all grants receivable. 
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Organizations that follow ASC 958 can report 

the present value of the grants receivable as 

of each balance sheet date. 

Line 4. Accounts receivable, net. Enter the 

organization’s total accounts receivable 

(reduced by any allowance for doubtful 

accounts) from the sale of goods and the 

performance of services. Report claims 

against vendors or refundable deposits with 

suppliers or others here, if not significant in 

amount. Otherwise, report them on line 15, 

“Other assets.” Report the net amount of all 

receivables due from officers, directors, 

trustees, or key employees on line 5. 

Report receivables (including loans and 

advances) due from other disqualified persons 

on line 6. Receivables (including loans and 

advances) from employees who aren’t 

current or former officers, directors, trustees, 

key employees, or disqualified persons 

must be reported on line 7. 
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Lines 5 and 6. Loans and other 

receivables from current and former 

officers, directors, trustees, key 

employees, and creator or founder, 

substantial contributor, or 35% 

controlled entity or family member of 

any of these persons. Report on line 5 

loans and other receivables due from current 

or former officers, directors, trustees, key 

employees, and creator or founder, 

substantial contributor, or 35% 

controlled entity or family member of 

any of these persons. Section 501(c)(3), 

501(c)(4), and 501(c)(29) organizations must 

also report on line 6 receivables due from 

other disqualified persons (for purposes of 

section 4958, see Appendix G), and from 

persons described in section 4958(c)(3)(B). 

Include all amounts owed on secured and 

unsecured loans made to such persons. 

Report interest from such receivables on Part 

VIII, line 11. Don’t report on line 5 or 6 (a) 

pledges or grants receivable, which are to be 
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reported on line 3; or (b) receivables that are 

excepted from reporting on Schedule L (Form 

990), Part II (except for excess benefit 

transactions involving receivables). If the 

organization must report loans and other 

receivables on either line 5 or 6, it must 

answer “Yes” on Part IV, line 26. 

Line 7. Notes and loans receivable, net. 

Enter the net amount of all notes receivable 

and loans receivable not listed on lines 5 and 

6, including receivables from unrelated third 

parties. The term “unrelated third parties” 

includes independent contractors providing 

goods or services and employees who  

aren’t current or former officers, directors, 

trustees, key employees, highest 

compensated employees, or disqualified 

persons. Don’t include the following. 

⚫ Receivables reported on line 4. 

⚫ Program-related investments reported 

on line 13. 
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⚫ Notes receivable acquired as 

investments reported on line 12. 

Line 8. Inventories for sale or use. Enter 

the amount of materials, goods, and supplies 

held for future sale or use, whether 

purchased, manufactured by the organization, 

or donated. 

Line 9. Prepaid expenses and deferred 

charges. Enter the amount of short-term and 

long-term prepayments of expenses 

attributable to one or more future accounting 

periods. Examples include prepayments of 

rent, insurance, or pension costs, and 

expenses incurred for a solicitation campaign 

to be conducted in a future accounting period. 

Line 10a. Land, buildings, equipment, 

and leasehold improvements. Enter the 

cost or other basis of all land, buildings, 

equipment, and leasehold improvements held 

at the end of the year. Include both property 

held for investment purposes and property 

used for the organization’s exempt functions. 
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If an amount is reported here, answer “Yes” 

on Part IV, line 11a, and complete Schedule D 

(Form 990), Part VI. The amount reported on 

line 10a must equal the total of columns (a) 

and (b) of Schedule D (Form 990), Part VI. 

Line 10b. Accumulated depreciation. 

Enter the total amount of accumulated 

depreciation for the assets reported on line 

10a.  

The amount reported on line 10b must equal 

the total of column (c) of Schedule D (Form 

990), Part VI. 

Line 10c. Column (A)—Beginning of year. 

Enter the cost or other basis of land, 

buildings, and equipment, net of any 

accumulated depreciation, as of the beginning 

of the year. 

Line 10c. Column (B)—End of year. Enter 

line 10a minus line 10b. The amount reported 

must equal the total of column (d) of 

Schedule D (Form 990), Part VI. 
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Line 11. Investments—publicly traded 

securities. Enter the total value of publicly 

traded securities held by the organization 

as investments. Publicly traded securities 

include common and preferred stocks, bonds 

(including governmental obligations such as 

bonds and Treasury bills), and mutual fund 

shares that are listed and regularly traded in 

an over-the-counter market or an established 

exchange and for which market quotations 

are published or are otherwise readily 

available. Report dividends and interest from 

these securities on Part VIII, line 3. 

Don’t report on line 11 publicly traded stock 

for which the organization holds 5% or more 

of the outstanding shares of the same class or 

publicly traded stock in a corporation that 

comprises more than 5% of the organization’s 

total assets. Report these investments on 

line 12. 

Line 12. Investments—other securities. 

Enter on this line the total value of all 
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securities, partnerships, or funds that aren’t 

publicly traded. This includes stock in a 

closely held company whose stock isn’t 

available for sale to the general public or 

which isn’t widely traded. Other securities 

reportable on line 12 also include publicly 

traded stock for which the organization holds 

5% or more of the outstanding shares of the 

same class, and publicly traded stock in a 

corporation that comprises more than 5% of 

the organization’s total assets. Don’t include 

program-related investments. 

If an amount is reported on this line that is 

5% or more of the amount reported on Part 

X, line 16, answer “Yes” on Part IV, line 11b, 

and complete Schedule D (Form 990), Part 

VII. The amount reported in column (B) of 

Part X, line 12, must equal the total of column 

(b) of Schedule D (Form 990), Part VII. 

Line 13. Program-related investments. 

Report here the total book value of all 

investments made primarily to accomplish the 
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organization’s exempt purposes rather than 

to produce income. Examples of program-

related investments include student loans and 

notes receivable from other exempt 

organizations that obtained the funds to 

pursue the filing organization’s exempt 

function. 

If the amount reported on this line is 5% or 

more of the amount reported on Part X, line 

16, answer “Yes” on Part IV, line 11c, and 

complete Part VIII of Schedule D (Form 990). 

The amount reported in column (B) of Part X, 

line 13, must equal the total of column (b) of 

Schedule D (Form 990), Part VIII. 

Line 14. Intangible assets. Report on this 

line the total value of all non-monetary, non-

physical assets such as copyrights, patents, 

trademarks, mailing lists, or goodwill. 

Line 15. Other assets. Report on this line 

the total book value of all assets held and not 

reported on lines 1 through 14. 
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If an amount is reported on this line that is 

5% or more of the amount reported on Part 

X, line 16, answer “Yes” on Part IV, line 11d, 

and complete Schedule D (Form 990), Part 

IX. The amount reported in column (B) of Part 

X, line 15, must equal the total of column (b) 

of Schedule D (Form 990), Part IX. 

Line 16. Total assets. Add the totals in 

columns (A) and (B) of lines 1 through 15. 

The amounts on line 16 must equal the 

amounts on line 33 for both the beginning 

and end of the year. The organization must 

enter a zero or a dollar amount on this line. 

Line 17. Accounts payable and accrued 

expenses. Enter the total of accounts 

payable to suppliers, service providers, 

property managers, and other independent 

contractors, plus accrued expenses such as 

salaries payable, accrued payroll taxes, and 

interest payable. 

Section 501(c)(21) trusts. Include accrued 

trustee fees, etc. Do not include the present 
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value of payments for approved claims, or the 

estimated liability for future claims. 

Line 18. Grants payable. Enter the unpaid 

portion of grants and awards that the 

organization has committed to pay other 

organizations or individuals, whether or not 

the commitments have been communicated 

to the grantees. 

Section 501(c)(21) trusts. Include 

payments for approved black lung claims that 

are due but not paid. Do not include amounts 

for black lung claims being contested. 

Line 19. Deferred revenue. Report revenue 

that the organization has received but not yet 

earned as of the balance sheet date under its 

method of accounting. 

Line 20. Tax-exempt bond liabilities. 

Enter the amount of tax-exempt bonds (or 

other obligations) for which the organization 

has a direct or indirect liability that were 

either issued by the organization on behalf of 
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a state or local governmental unit, or by a 

state or local governmental unit on behalf of 

the organization, and for which the 

organization has a direct or indirect liability. 

Tax-exempt bonds include state or local 

bonds and any obligations, including direct 

borrowing from a lender, or certificates of 

participation, the interest on which is 

excluded from the gross income of the 

recipient for federal income tax purposes 

under section 103. 

See also Part IV, line 24a, and Schedule K 

(Form 990). 

Line 21. Escrow or custodial account 

liability. Enter the amount of funds or other 

assets held in an escrow or custodial 

account for other individuals or 

organizations. Enter these amounts only if the 

related assets (such as cash) are reported on 

lines 1 through 15 of this part. If an amount 

is reported on this line, the organization must 

also answer “Yes” on Part IV, line 9, and 
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complete Schedule D (Form 990), Part IV. If 

the organization has signature authority over, 

or another interest in, an escrow or 

custodial account for which it doesn’t report 

the assets or liabilities, it must also answer 

“Yes” on Part IV, line 9, and complete 

Schedule D (Form 990), Part IV. 

Example. A credit counseling organization 

collects amounts from debtors to remit to 

creditors and reports the amounts temporarily 

in its possession as cash on line 1 of the 

balance sheet. It must then report the 

corresponding liability (the amounts to be 

paid to the creditors on the debtors’ behalf) 

on line 21. 

Lines 22–24. Enter on line 22 the unpaid 

balance of loans and other payables (whether 

or not secured) to current and former 

officers, directors, trustees, key 

employees, creator or founder, 

substantial contributor, or 35% 

controlled entity or family member of 
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any of these persons, and persons 

described in section 4958(c)(3)(B). If the 

organization reports a loan payable on this 

line, it must answer “Yes” on Part IV, line 26. 

Don’t report on line 22 accrued but unpaid 

compensation owed by the organization. 

Don’t report on line 22 loans and payables 

excepted from reporting on Schedule L (Form 

990), Part II (except for excess benefit 

transactions involving receivables). 

On line 23, enter the total amount of secured 

mortgages and notes payable to unrelated 

third parties that are secured by the 

organization’s assets as of the end of the tax 

year. Report on line 25 (and not line 23) any 

secured mortgages and notes payable to 

related organizations. 

On line 24, enter the total amount of notes 

and loans that are payable to unrelated third 

parties but aren’t secured by the 

organization’s assets. Report on line 25 (and 
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not line 24) any unsecured payables to 

related organizations. 

Line 25. Other liabilities. Enter the total 

amount of all liabilities not properly 

reportable on lines 17 through 24. Items 

properly reported on this line include federal 

income taxes payable and secured or 

unsecured payables to related 

organizations. The organization must also 

answer “Yes” on Part IV, line 11e, and 

complete Schedule D (Form 990), Part X. 

Line 26. Total liabilities. Add the totals in 

columns (A) and (B) of lines 17 through 25. 

The organization must enter a zero or a dollar 

amount on this line. 

Net Assets and Fund Balances 

FASB Accounting Standards Codification 958, 

Not-for-Profit Entities (ASC 958) provides 

standards for external financial statements 

certified by an independent accountant for 

certain types of nonprofit organizations. ASC 
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958-10-15-5 doesn’t apply to credit unions, 

VEBAs, supplemental unemployment benefit 

trusts, section 501(c)(12) cooperatives, and 

other member benefit or mutual benefit 

organizations. 

While some states may require reporting 

according to FASB ASC 958, the IRS doesn’t. 

However, a Form 990 return prepared 

according to ASC 958 will be acceptable to 

the IRS. 

Organizations that follow ASC 958. If the 

organization follows ASC 958, check the box 

above line 27, and complete lines 27 through 

28, and lines 32 and 33. Classify and report 

net assets in two groups in Part X 

(unrestricted, donor-restricted) based on the 

existence or absence of donor-imposed 

restrictions and the nature of those 

restrictions. Enter the sum of the two classes 

of net assets on line 32. On line 33, add the 

amounts on lines 26 and 32 to show total 
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liabilities and net assets. The amount on line 

33 must equal the amount on line 16. 

Caution: Effective for reporting years ending 

after December 15, 2017, ASC 958-205, Not-

for-Profit Entities—Presentation of Financial 

Statements (ASC 958), addresses reporting 

of donor-restricted endowments and 

board-designated (quasi) endowments. 

Further, most states have enacted the  

Uniform Prudent Management of Institutional 

Funds Act (UPMIFA). If the organization is 

subject to UPMIFA or ASC 958, it may affect 

the amounts reported on lines 27 through 28. 

Line 27. Net assets without donor 

restrictions. Enter the balance per books of 

net assets without donor restrictions. All 

funds without donor-imposed restrictions 

must be reported on line 27, regardless of the 

existence of any board designations or 

appropriations. 
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Line 28. Net assets with donor 

restrictions. Enter the balance per books of 

net assets with donor restrictions. 

Donors’ restrictions may require that 

resources be used after a specified date (time 

restrictions), or that resources be used for a 

specified purpose (purpose restrictions), or 

both. Donors may also stipulate that assets, 

such as land or works of art, be used for a 

specified purpose, be preserved, and not be 

sold or donated with stipulations that they be 

invested to provide a permanent source of 

income. 

Organizations that don’t follow ASC 958. 

If the organization doesn’t follow ASC 958, 

check the box above line 29 and complete 

lines 29 through 33. Report capital stock, 

trust principal, or current funds on line 29. 

Report paid-in capital surplus or land, 

building, or equipment funds on line 30. 

Report retained earnings, endowment, 
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accumulated income, or other funds on line 

31. 

Line 29. Capital stock or trust principal, 

or current funds. For corporations, enter the 

balance per books of capital stock accounts. 

Show par or stated value (or for stock with no 

par or stated value, total amount received on 

issuance) of all classes of stock issued and 

not yet canceled. For trusts, enter the amount 

in the trust principal or corpus. For 

organizations using the fund method of 

accounting, enter the fund balances for the 

organization’s current restricted and 

unrestricted funds. 

Line 30. Paid-in or capital surplus, or 

land, building, and equipment fund. Enter 

the balance of paid-in capital in excess of par 

or stated value for all stock issued and not 

yet canceled, as recorded on the corporation’s 

books. If stockholders or others made 

donations that the organization records as 

paid-in capital, include them here. Enter the 
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fund balance for the land, building, and 

equipment fund on this line. 

Line 31. Retained earnings, endowment, 

accumulated income, or other funds. For 

corporations, enter the balance of retained 

earnings as recorded on the corporation’s 

books, or similar account, minus the cost of 

any corporate treasury stock. For trusts, 

enter the balance in the accumulated income 

or similar account. For those organizations 

using the fund method of accounting, enter 

the total of the fund balances for the net 

assets without donor restrictions funds, 

and the net assets with donor restrictions 

funds, as well as balances of any other funds 

not reported on lines 29 and 30. 

Line 32. Total net assets or fund 

balances. For organizations that follow ASC 

958, enter the total of lines 27 through 28. 

For all other organizations, enter the total of 

lines 29 through 31. All filers must enter a 

zero or a dollar amount on this line. 
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Line 33. Total liabilities and net 

assets/fund balances. Enter the total of 

line 26 and line 32. This amount must equal 

the amount on line 16. The organization must 

enter a zero or a dollar amount on this line. 

Part XI. Reconciliation of Net 

Assets 

Check the box in the heading of Part XI if 

Schedule O (Form 990) contains any 

information pertaining to this part. 

Line 1. Enter the amount of total revenue 

reported in column (A) of Part VIII, line 12. 

Line 2. Enter the amount of total expenses 

reported in column (A) of Part IX, line 25. 

Line 3. Enter the difference between lines 1 

and 2. 

Line 4. Enter the amount of net assets or 

fund balances at the beginning of year 

reported in column (A) of Part X, line 32. This 

amount should be the same amount reported 
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in column (B) of Part X, line 32, for the prior 

year’s return. 

Line 5. Report the net unrealized gains or 

losses on investments reported in the 

organization’s audited financial statements 

(or other financial statements). This amount 

represents the change in market value of 

investments that weren’t sold or exchanged 

during the tax year. 

Line 6. Report the value of services or use of 

facilities donated to the organization (net of 

services or use of facilities donated by the 

organization) reported as income or expense 

in the financial statements. 

 Line 8. Report the net prior-period 

adjustments during the tax year reported in 

the financial statements. Prior-period 

adjustments are corrections of errors in 

financial statements of prior years, or 

changes in accounting principles applied to 

such years. The errors may include math 

errors, mistakes in applying accounting 
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principles, or oversight or misuse of facts that 

existed at the time the financial statements 

were prepared. 

Line 9. Enter the total amount of other 

changes in net assets or fund balances during 

the year. Amounts to report here include 

losses on uncollectible pledges, refunds of 

contributions and program service revenue, 

reversal of grant expenses, any difference 

between FMV and book value of property 

given as an award or grant, and any other 

changes in net assets or fund balances not 

listed on lines 5–8. Itemize these changes on 

Schedule O (Form 990) and check the box in 

the heading of Part XI. 

Line 10. Combine the amounts on lines 3 

through 9. The total must equal the amount 

reported in column (B) of Part X, line 32. 
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Part XII. Financial Statements and 

Reporting 

Check the box in the heading of Part XII if 

Schedule O (Form 990) contains any 

information pertaining to this part. 

Line 1. Accounting method. Indicate the 

method of accounting used in preparing this 

return. See General Instructions, Section D, 

earlier. Provide an explanation on Schedule O 

(Form 990) (1) if the organization changed its 

method of accounting from a prior year, or 

(2) if the organization checked the “Other” 

accounting method box. 

Line 2. Financial statements and 

independent accountant. Answer “Yes” or 

“No” to indicate on line 2a or line 2b whether 

the organization’s financial statements for 

the tax year were compiled, reviewed, or 

audited by an independent accountant. An 

accountant is independent if he or she meets 

the standards of independence set forth by 
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the American Institute of Certified Public 

Accountants (AICPA), the Public Company 

Accounting Oversight Board (PCAOB), or 

another similar body that oversees or sets 

standards for the accounting or auditing 

professions. 

If “Yes” on either line 2a or 2b, answer “Yes” 

or “No” on line 2c to indicate whether the 

organization has a committee that is 

responsible under its governing documents or 

through delegation by its governing body for 

(i) overseeing the compilation, review, or 

audit of the financial statements; and (ii) the 

selection of an independent accountant that 

compiled, reviewed, or audited the 

statements. Answer “Yes” only if both (i) and 

(ii) apply. If this process has changed from 

the prior year, describe on Schedule O (Form 

990). 

Line 3a. Uniform Guidance, 2 CFR Part 

200, Subpart F. Answer “Yes” if, during the 

year, the organization was required under the 
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Uniform Guidance, 2 CFR Part 200, Subpart F, 

to undergo an audit or audits because of its 

receipt of federal contract awards. The 

Uniform Guidance, 2 CFR Part 200, Subpart F, 

requires states, local governments, and 

nonprofit organizations that spend $750,000 

or more of federal awards in a year to obtain 

an annual audit. 

Line 3b. Required audits. If “Yes” on line 

3a, indicate whether the organization has 

undergone the required audit or audits. 

Answer “Yes” if the audit was completed or in 

progress during the organization’s tax year. If 

the answer to line 3b is “No,” explain on 

Schedule O (Form 990) why the organization 

hasn’t undergone any required audits and 

describe any steps taken to undergo such 

audits. 

Paperwork Reduction Act Notice. We ask 

for the information on these forms to carry 

out the Internal Revenue laws of the United 

States. You are required to give us the 
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information. We need it to ensure that you 

are complying with these laws and to allow us 

to figure and collect the right amount of tax. 

You are not required to provide the 

information requested on a form that is 

subject to the Paperwork Reduction Act 

unless the form displays a valid OMB control 

number. Books or records relating to a form 

or its instructions must be retained as long as 

their contents may become material in the 

administration of any Internal Revenue law. 

Generally, tax returns and return information 

are confidential, as required by section 6103. 

However, certain returns and return 

information of tax-exempt organizations and 

trusts are subject to public disclosure and 

inspection, as provided by section 6104. 

Estimates of taxpayer burden. The 

following table shows burden estimates based 

upon current statutory requirements as of 

October 1, 2025, for taxpayers filing a 2025 

return. These include forms in the 990 series, 
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schedules, and all the forms tax-exempt 

organizations attach to their tax returns. Time 

spent and out-of-pocket costs are presented 

separately. Time burden includes the time 

spent preparing to file and to file, with 

recordkeeping representing the largest 

component. Out-of-pocket costs include any 

expenses incurred by taxpayers to prepare 

and submit their tax returns. Examples 

include tax return preparation and submission 

fees, postage and photocopying costs, and 

tax preparation software costs. Note that 

these estimates don’t include burden 

associated with post-filing activities. IRS 

operational data indicate that electronically 

prepared and filed returns have fewer 

arithmetic errors, implying lower post-filing 

burden. 

Reported time and out-of-pocket cost burdens 

are national averages and include all 

associated forms and schedules, across all 

preparation methods and taxpayer activities. 
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As a result, the averages don’t necessarily 

reflect a “typical” case. Most taxpayers 

experience lower-than-average burden, with 

taxpayer burden varying considerably by 

taxpayer type. 
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Comments and suggestions. We welcome 

your comments concerning the accuracy of 

these time estimates or suggestions for future 

editions. You can send us comments through 

IRS.gov/ FormComments. Or, you can write 

to the Internal Revenue Service, Tax Forms 

and Publications, 1111 Constitution Ave. NW, 

IR-6526, Washington, DC 20224. 

Although we can’t respond individually to 

each comment received, we do appreciate 

your feedback and will consider your 

comments and suggestions as we revise our 

tax forms, instructions, and publications. 

Don’t send your return to the above address. 

Instead, see General Instructions, Section E, 

earlier, for the location for filing your return. 

  

https://www.irs.gov/forms-pubs/comment-on-tax-forms-and-publications
https://www.irs.gov/forms-pubs/comment-on-tax-forms-and-publications
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Business Activity Codes 

The codes listed in this section are a selection 

from the North American Industry 

Classification System (NAICS) that should be 

used in completing Form 990, Part VIII, lines 

2 and 11. If you don’t see a code for the 

activity you are trying to categorize, select 

the appropriate code from the NAICS website 

at 2022 NAICS Census Chart. Select the most 

specific 6-digit code available that describes 

the activity producing the income being 

reported. Note that most codes describe more 

than one type of activity. Avoid using codes 

that describe the organization rather than the 

income-producing activity.

https://www.census.gov/naics
https://www.census.gov/naics
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 Glossary 

NOTES: ⚫ Words in bold 

within a definition 

are defined 

elsewhere within 

the Glossary. 

⚫ All section 

references are to 

the Internal 

Revenue Code 

(title 26 of U.S. 

Code) or 

regulations under 

title 26, unless 

otherwise 

specified. 

⚫ Definitions are for 

purposes of filing 

Form 990 (and 

schedules) only. 
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35% controlled 

entity 

An entity that is owned, 

directly or indirectly (for 

example, under 

constructive ownership 

rules of section 267(c)), 

by a given person, such 

as the organization’s 

current or former 

officers, directors, 

trustees, or key 

employees listed in 

Form 990, Part VII, 

Section 1, or the family 

members thereof (listed 

persons) as follows. 

 

 

1. A corporation in 

which listed persons own 

more than 35% of the 
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total combined voting 

power. 

2. A partnership in 

which listed persons own 

more than 35% of the 

profits interest. 

3. A trust or estate in 

which listed persons own 

more than 35% of the 

beneficial interest. 
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Accountable 

plan 

A reimbursement or 

other expense allowance 

arrangement that 

satisfies the 

requirements of section 

62(c) by meeting the 

requirements of business 

connection, 

substantiation, and 

returning amounts in 

excess of substantiated 

expenses. See 

Regulations section 1.62-

2(c)(2). 
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Activities 

conducted 

outside the 

United States 

For purposes of Schedule 

F (Form 990), Statement 

of Activities Outside the 

United States, include 

grantmaking, 

fundraising, unrelated 

trade or business, 

program services, 

program-related 

investments, other 

investments, or 

maintaining offices, 

employees, or agents 

in particular regions 

outside the United 

States. 



454 

Applicable tax-

exempt 

organization 

A section 501(c)(3), 

501(c)(4), or 501(c)(29) 

organization that is tax 

exempt under section 

501(a), or that was such 

an organization at any 

time during the 5-year 

period ending on the day 

of the excess benefit 

transaction. 

Art See Works of art. 

ASC 740 See FIN 48 (ASC 740). 
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ASC 958 Financial Accounting 

Standards Board, 

Accounting Standards 

Codification 958 (ASC 

958) provides standards 

for external financial 

statements certified by 

an independent 

accountant for certain 

types of nonprofit 

organizations. ASC 958 

doesn’t apply to credit 

unions, voluntary 

employees’ beneficiary 

associations, 

supplemental 

unemployment benefit 

trusts, section 

501(c)(12) cooperatives, 

and other member 

benefit or mutual benefit 

organizations.While some 
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states may require 

reporting according to 

ASC 958, the IRS 

doesn’t. However, a 

Form 990 return 

prepared according to 

ASC 958 will be 

acceptable to the IRS. 

ASC 2016-14 Accounting Standards 

Update 2016-14 is 

codified in Accounting 

Standards Codification 

958, Not-for-Profit 

Entities (ASC 958).  
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Audit A formal examination 

of an organization’s 

financial records and 

practices by an 

independent, certified 

public accountant 

with the objective of 

issuing a report on 

the organization’s 

financial statements 

as to whether those 

statements are fairly 

stated according to 

generally accepted 

accounting 

principles (or other 

recognized 

comprehensive basis 

of accounting). 
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Audited financial 

statements 

Financial statements 

accompanied by a 

formal opinion or 

report prepared by an 

independent, certified 

public accountant 

with the objective of 

assessing the 

accuracy and 

reliability of the 

organization’s 

financial 

statements. 
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Audit committee A committee, 

generally established 

by the governing 

body of an 

organization, with the 

responsibilities to 

oversee the 

organization’s 

financial reporting 

process, monitor 

choice of accounting 

policies and 

principles, monitor 

internal control 

processes, or oversee 

hiring and 

performance of any 

external auditors. 
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Bingo A game of chance 

played with cards 

that are generally 

printed with five rows 

of five squares each. 

Participants place 

markers over 

randomly called 

numbers on the cards 

in an attempt to form 

a pre-selected 

pattern such as a 

horizontal, vertical, or 

diagonal line, or all 

four corners. The first 

participant to form 

the pre-selected 

pattern wins the 

game. To be a bingo 

game, the game must 

be of the type 

described in which 
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wagers are placed, 

winners are 

determined, and 

prizes or other 

property are 

distributed in the 

presence of all 

persons placing 

wagers in that game. 

Satellite, Internet, 

and progressive or 

event bingo aren’t 

bingo because they 

are conducted in 

many different places 

simultaneously, and 

the winners aren’t all 

present when the 

wagers are placed, 

the winners are 

determined, and the 

prizes are distributed. 

Thus, all revenue and 
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expenses associated 

with satellite, 

Internet, and 

progressive or event 

bingo should 

generally be included 

under pull tabs. 

Certain bingo games 

within a hybrid 

gaming event (such 

as progressive or 

event bingo) can also 

qualify as bingo if the 

individual game 

meets the preceding 

definition of bingo. 

Board-designated 

endowment 

See Quasi-

endowment. 
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Bond issue An issue of two or 

more bonds that are: 

Sold at substantially 

the same time, 

Sold under the same 

plan of financing, and 

Payable from the 

same source of funds. 

See Regulations 

section 1.150-1(c). 
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Business 

relationship 

For purposes of Part 

VI, line 2, business 

relationships between 

two persons include 

the following. 

One person is 

employed by the 

other in a sole 

proprietorship or by 

an organization with 

which the other is 

associated as a 

trustee, director, 

officer, or greater-

than-35% owner. 

One person is 

transacting business 

with the other (other 

than in the ordinary 

course of either 

party’s business on 
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the same terms as 

are generally offered 

to the public), directly 

or indirectly, in one 

or more contracts of 

sale, lease, license, 

loan, performance of 

services, or other 

transaction involving 

transfers of cash or 

property valued in 

excess of $10,000 in 

the aggregate during 

the organization’s tax 

year. Indirect 

transactions are 

transactions with an 

organization with 

which the one person 

is associated as a 

trustee, director, 

officer, or greater-

than-35% owner. 
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Such transactions 

don’t include 

charitable 

contributions to tax-

exempt 

organizations. 

The two persons are 

each a director, 

trustee, officer, or 

greater-than-10% 

owner in the same 

business or 

investment entity 

(but not in the same 

tax-exempt 

organization). 

Ownership is 

measured by stock 

ownership (either 

voting power or 

value) of a 

corporation, profits or 
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capital interest in a 

partnership or limited 

liability company, 

membership interest 

in a nonprofit 

organization, or 

beneficial interest in a 

trust. Ownership 

includes indirect 

ownership (for 

example, ownership 

in an entity that has 

ownership in the 

entity in question); 

there can be 

ownership through 

multiple tiers of 

entities. 
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Cash contributions Contributions 

received in the form 

of cash, checks, 

money orders, credit 

card charges, wire 

transfers, and other 

transfers and 

deposits to a cash 

account of the 

organization.  
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Central 

organization 

The organization, 

sometimes referred 

to as the “parent 

organization,” that 

holds a group 

exemption letter for 

one or more 

subordinate 

organizations under 

its general 

supervision and 

control. 

CEO, executive 

director, or top 

management 

official 

See Top 

management 

official. “CEO” 

stands for chief 

executive officer. 
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Certified historic 

structure 

Any building or 

structure listed in the 

National Register of 

Historic Places as well 

as any building 

certified as being of 

historic significance 

to a registered 

historic district. See 

section 170(h)(4)(B) 

for special rules that 

apply to 

contributions made 

after August 17, 

2006. 
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Church Certain 

characteristics are 

generally attributed 

to churches. These 

attributes of a church 

have been developed 

by the IRS and by 

court decisions. They 

include distinct legal 

existence; recognized 

creed and form of 

worship; definite and 

distinct ecclesiastical 

government; formal 

code of doctrine and 

discipline; distinct 

religious history; 

membership not 

associated with any 

other church or 

denomination; 

organization of 
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ordained ministers; 

ordained ministers 

selected after 

completing prescribed 

courses of study; 

literature of its own; 

established places of 

worship; regular 

congregations; 

regular religious 

services; Sunday 

schools for the 

religious instruction 

of the young; and 

schools for the 

preparation of its 

ministers. The IRS 

generally uses a 

combination of these 

characteristics, 

together with other 

facts and 

circumstances, to 
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determine whether an 

organization is 

considered a church 

for federal tax 

purposes. A 

convention or 

association of 

churches is generally 

treated like a church 

for federal tax 

purposes. See Pub. 

1828, Tax Guide for 

Churches and 

Religious 

Organizations. 
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Closely held stock Generally, shares of 

stock in a closely held 

company that isn’t 

available for sale to 

the general public or 

which isn’t widely 

traded (see further 

explanation in the 

instructions for Part 

X, line 12, and 

Schedule M (Form 

990), Noncash 

Contributions, line 

10). 

 


